
PLSC 495: Liberal Arts / Political Science Internship Program 
Penn State University, Fall 2025 

 
Instructor:​ ​ Prof. David Bracken (he/his/him) 
Email: ​​ ​ dbb5793@psu.edu 
Office: ​​ ​ Welch 450 
Office Hours: ​ ​ T/Th 12pm - 1:30pm (or by appointment) 
​ ​ ​ Zoom link for office hours: https://psu.zoom.us/j/9244994461  
 
PLSC 495 is a one-semester course for students doing Political Science-related internships. This 
course is designed to combine your experiences working in fields such as government, law, 
public policy, interest advocacy, and international relations with coursework that ties your 
internship back to the broader study of politics. 
 
There is no scheduled meeting time for the course. Students will instead interact with each other 
and with the professor via posts to the Canvas course site and by submitting the required 
assignments. 
 
The class has three primary goals: 

1.​ Help students to explore potential career opportunities within the realm of politics 
through internships 

2.​ Encourage students to relate knowledge, concepts, and skills from their academic study to 
the internship experience 

3.​ Provide students with first hand experience of working within political 
science/international relations, in order to develop useful skills and knowledge 

 
Three steps to success in this class: 

1.​ Keep in contact - I know internships can be stressful and sometimes overwhelming, and taking 
classes on top of that may be a lot at first. The more I know about you and your situation, the 
more support I can give to help you succeed 

2.​ Challenge yourself - It’s easy to fall into a routine in any stage of life, but internships are one key 
phase when it’s important to fight against a routine and continually seek out new experiences. Not 
only will they help you with the assignments in this class, but it will also ensure you get the most 
out of your internship, and will help you learn what you want from your career. 

3.​ Rely on each other - I’ll be setting up a Discord group or similar for this class so you can 
communicate about your internship experiences as you go. Remember, you’re not doing this 
alone, and whatever challenges you face, there’s a good chance someone else in this class has 
faced something similar. Lean on each other, feel free to vent, share, and chat, to ensure you don’t 
feel like you’re doing this alone.  

 
Canvas 
All information for the course can be accessed on the Canvas web page for this course. Please do not 
email questions until you have double-checked these resource documents for the answer. 
 

Grading 
Discussion board topics (4, each worth 5%)​ ​ ​ ​ ​ ​ 20% 
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Short paper assignments (4, each worth 15%)​ ​ ​ ​ ​ 50% 
Timesheets ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 10% 
Weekly check-ins​ ​ ​ ​ ​ ​ ​ ​ ​ 20% 
Total:​ ​ ​           ​           ​           ​ ​ ​          ​ ​          100% 
 
The final letter grade will be assigned according to the standard table below. I do not round grades up or 
curve the grades. So, for example, a final grade of 89.9 is a B+, not an A-.  
 

Letter Grade Numeric Grade   Letter Grade Numeric Grade 
A 94% or above     C+ 77% to 79% 

 A- 90% to 93%   C 70% to 76% 
B+ 87% to 89%  D 60% to 69% 
B 84% to 86%  F 59% or below 
B- 80% to 83%    

 
Weekly Check-ins 
Each week students should contact the instructor directly with one highlight and one challenge they faced 
in their internship from the previous seven days. This can either be through a Zoom chat, or through 
email. Check-ins are due each week by Friday 11.59pm. These emails and conversations do not need to 
be long, a short sentence or two for each success/challenge is sufficient. Grading is based on whether 
students complete the check in each week, with check-ins worth a total of 20% of your final grade.%.  
 
Timesheets 
On the Canvas course page under “files” you will find time sheets you are required to submit via the 
Canvas assignment/drop box. Timesheets are due on the 1st of every month by 11:59 pm. If the 1st 
falls on a weekend, your time sheets should be submitted the following Monday by 11.59pm. On this 
form you will record the number of hours you worked each day, and obtain your supervisor's signature 
verifying your submission. Grading will be based on timely submission of each timesheet, with a 1% 
deduction for each late timesheet, and a 5% deduction for any timesheets that are not handed in by the end 
of the class.  
 
NOTE: YOU CANNOT PASS THE COURSE UNLESS YOU MEET THE HOURLY 
REQUIREMENT: 45 hours for 1 credit; 135 hours for 3 credits 
 
Discussion posts: 
Over the course of the semester you will complete four short Canvas discussions, in which you will be 
required to submit your own response and engage with other students in the class. Each discussion 
requires students to submit at least 3 posts, the first being your initial responses to a prompt/question, the 
following responses should be reactions/replies to other classmates. Each discussion is worth 20 points, 
15 for the initial response and 5 for your responses to others. See the rubric on Canvas for more details.  
 
Short paper assignments: 
You will complete four short (2-4 page double spaced pages, depending on the paper) assignments 
designed to help you relate your internship experiences with the material you have learned in your 
political science/international relations classes at Penn State. More details on each paper can be found in 
the Assignments tab and Modules tab on Canvas.  
 



Late Assignments 
In today’s age of external hard drives and cloud services like Google Drive, Box and Dropbox, there is no 
excuse for not having your work backed up.  If your computer crashes / is stolen / becomes self-aware the 
same week your assignment is due, I will feel very bad for you, but will not grant you an extension. 
Likewise, except in rare cases, illnesses and family emergencies are not acceptable excuses for late work; 
students should get their work done early in case unforeseen problems arise. You are responsible for 
staying in touch with me throughout the session about your progress, especially if you experience any 
difficulties. 
 
Late papers or discussions each lose a full-letter grade (i.e., 10 percentage points) for each 24-hour 
period—OR PORTION THEREOF—that they are turned in after the deadline, including weekends 
and holidays.  For example, an assignment due Monday at midnight but not turned in until sometime on 
Wednesday of the same week would be marked down 30% (three letter grades) below the earned grade 
(e.g., from a 95% (A) to a 65% (D)).  
 

Grade Appeals 
You may appeal a grade by submitting a written request to me electronically. Appeals are due within one 
week of receiving the grade in question.  Your written appeal should explain why you believe you should 
have received a different grade.  I will take all grade appeals seriously, but be warned that once you 
appeal a grade I will reconsider that grade with an open mind, and re-grades can happen in either 
direction.  If this reevaluation reveals that you deserved a higher grade than you received, your grade will 
be changed in your favor.  If this process reveals that you deserved a lower grade than you received, your 
grade will be changed downward.  If your original grade is deemed correct, your grade will remain the 
same. 
 
Email and Office Hours 
I welcome email questions and comments. When you email me, please keep in mind the following: 

●​ So that I know which course you are emailing about, be sure to include PLSC 495 in the subject 
line of the email. 

●​ I will respond to your emails as quickly as possible, with a limit of 48 hours after it is sent, but 
please do not expect a quick response to email sent on weekends or after 5pm on any day. If your 
email is time-sensitive, please type URGENT in the subject line as well.  

 
I have two hours set aside each week where I am available to consult with students. That time is your 
time; you do not need an appointment to drop in. However, given your busy schedules with your 
internships, I understand if these hours don’t work for you. Please reach out to me via email if you need to 
discuss anything with me related to the course, and we can schedule office hours at an appropriate time. 
Office hours for this class are held over Zoom, see link at the top of the syllabus.  
 
 
 

 



Weekly Assignments and Deadlines 
 
All assignments and exams are due by the end of that day (i.e., 11:59pm), unless noted 
otherwise.  
 
Week 1: beginning 8/25 

●​ Read the syllabus 
●​ Friday 8/29 first check-in due by 11.59pm 

Week 2: beginning 9/1 

●​ Friday 9/5 check-in due by 11.59pm 
●​ Discussion Post 1: First Week - initial response due Friday 9/5 by 11.59pm 

Week 3:  beginning 9/8 

●​ Friday 9/12 check-in due by 11.59pm 
●​ Discussion Post 1: First Week - replies due Tuesday 9/9 by 11.59pm 
●​ Paper 1: Hopes and Expectations - due Friday 9/12 by 11.59pm 

Week 4:  beginning 9/15 

●​ Friday 9/19 check-in due by 11.59pm 

Week 5: beginning 9/22 

●​ Friday 9/26 check-in due by 11.59pm 

Week 6: beginning 9/29 

●​ September Timesheet due 10/1 by 11.59pm 
●​ Friday 10/3 check-in due by 11.59pm 
●​ Discussion Post 2: Applied learning - initial response due Friday 10/3 by 11.59pm 

Week 7: beginning 10/6 
●​ Discussion Post 2: Applied learning - replies due Tuesday 10/7 by 11.59pm 
●​ Friday 10/10 check-in due by 11.59pm 

Week 8: beginning 10/13 

●​ Friday 10/17 check-in due by 11.59pm 
●​ Paper 2: Interview Preparation - due Friday 10/17 by 11:59pm 

Week 9: beginning 10/20 

●​ Friday 10/24 check-in due by 11.59pm 
●​ Discussion Post 3: Problem solving  - initial response due Friday 10/24 by 11.59pm 

Week 10: beginning 10/27 

●​ Discussion Post 3: Problem solving  - replies due Tuesday 10/28 by 11.59pm 
●​ Friday 10/31 check-in due by 11.59pm 

Week 11: beginning 11/3 

●​ October Timesheet due 11/3 by 11.59pm 
●​ Friday 11/7 check-in due by 11.59pm 

Week 12: beginning 11/10 

●​ Friday 11/14 check-in due by 11.59pm 
●​ Paper 3: Interview paper - due Friday 11/14 by 11.59pm 

Week 13: beginning 11/17 

●​ Friday 11/21 check-in due by 11.59pm 
●​ Discussion Post 4: Preparing Students - initial response due Friday 11/21 by 11.59pm 

Week 14: beginning 11/24 - THANKSGIVING BREAK 

●​ Sleep! 



Week 15: beginning 12/1 

●​ November Timesheet due 12/1 by 11.59pm 
●​ Discussion Post 4: Preparing Students - replies due Tuesday 12/2 by 11.59pm 
●​ Friday 12/5 check-in due by 11.59pm 

Week 16: beginning 12/8 

●​ Friday 12/12 check-in due by 11.59pm 
●​ Paper 4: What you’ve learned - due Friday 12/12 by 11.59pm 

Finals Week: beginning 12/15 

●​ ANY MISSING ASSIGNMENTS DUE 12/15 

 
Academic Integrity, Academic Dishonesty, and ChatGPT 
  
Penn State defines academic integrity as “the pursuit of scholarly activity in an open, honest and 
responsible manner” (Senate Policy 49-20). Dishonesty of any kind will not be tolerated in this course. 
Dishonesty includes, but is not limited to, cheating, plagiarizing, fabricating information or citations, 
facilitating acts of academic dishonesty by others, having unauthorized possession of examinations, 
submitting work of another person or work previously used without permission from the instructor, or 
tampering with the academic work of other students. In cases of academic misconduct, it is my policy to 
follow procedures established by the University and the College of the Liberal Arts. You can read about 
those procedures, as well as academic integrity in general, here.  Students facing allegations of academic 
misconduct should not drop the course; those who do will be added to the course again and will be 
expected to complete course work and meet course deadlines. If the allegations are dismissed, then the 
drop will be permitted. Students found responsible for academic misconduct often receive academic 
sanctions, which can be severe, and put themselves at risk for disciplinary sanctions assigned by the 
University's Office of Student Conduct (see Senate Policy G-9). 
  
Note that in this course, you may not use material obtained from sites such as Course Hero, Chegg, and 
other “online learning networks” (any site where students can upload and download course materials such 
as syllabi, assignments, quizzes, tests and papers) to complete assignments or to prepare for and complete 
exams.  Doing so is considered a violation of academic integrity and will be reported.   
  
I encourage all students to familiarize themselves with academic integrity through the online training 
session provided by the College of the Liberal Arts.   
  
We are now all aware of the existence and utility of generative AI tools such as ChatGPT. In this class, I 
expect your work to reflect your own abilities to understand and communicate the material, not your 
ability to ask a machine to do it for you. Except in situations in which it is explicitly permitted (sometimes 
even encouraged!), the use of generative AI tools is prohibited for the assignments and exams in this 
class. Whilst the abilities of these tools are increasing, so are our abilities to detect their usage. I have 
explicitly designed this class to ask you to do tasks that ChatGPT and similar are currently not great at 
performing, so not only will you risk losing points for cheating, even if I do not detect AI in your work, 
the chances are, it will not produce the quality of work that I am looking for.  
 
Disabilities 
Penn State welcomes students with disabilities into the University’s educational programs. Every 
Penn State campus has an office for students with disabilities. The Student Disability Resources 
(SDR) website provides contact information for every Penn State campus 
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(http://equity.psu.edu/sdr/disability-coordinator). For further information, please visit the Student 
Disability Resources website (http://equity.psu.edu/sdr/). 
  
In order to receive consideration for reasonable accommodations, you must contact the disability services 
office on your campus, participate in an intake interview, and provide documentation: See documentation 
guidelines at (http://equity.psu.edu/sdr/guidelines). If the documentation supports your request for 
reasonable accommodations, your campus disability services office will provide you with an 
accommodation letter. Please share this letter with me and your other instructors so we can discuss the 
accommodations as early as possible. You must follow this process for every semester that you request 
accommodations. 
 
Religious and Spiritual Observances 
 
The Religious and Spiritual Observances Calendar (https://studentaffairs.psu.edu/religious-holy-days) is 
compiled by the Center for Spiritual and Ethical Development in consultation with campus and 
community religious leaders. It specifies those holy days of the major world religions for which 
observance may require students to depart from their normal routine at the University. Please note that 
only those holy days which occur when Penn State classes are in session are listed. This is not, therefore, 
an exhaustive list of all major holy days in each religious tradition. If you require an extension or period 
of absence for a religious or spiritual observance, please let me know 
 
Extended Absences 
 
During your enrollment at Penn State, unforeseen challenges may arise. If you ever need to miss an 
extended amount of class in such a circumstance, please notify me so we can determine the best course of 
action to make up missed work. If your situation rises to a level of difficulty you cannot manage on your 
own with faculty support, reach out to the Student Care & Advocacy office by phone at (814-863-2020) 
or email them at StudentCare@psu.edu. 
  
  
Counseling and Psychological Services 
  
Many students at Penn State face personal challenges or have psychological needs that may interfere with 
their academic progress, social development, or emotional wellbeing. The university offers a variety of 
confidential services to help you through difficult times, including individual and group counseling, crisis 
intervention, consultations, online chats, and mental health screenings. These services are provided by 
staff who welcome all students and embrace a philosophy respectful of clients’ cultural and religious 
backgrounds, and sensitive to differences in race, ability, gender identity and sexual orientation.  For more 
information, please contact Counseling and Psychological Services at University Park (CAPS) at 
http://studentaffairs.psu.edu/counseling/ or 814-863-0395.  More immediate and emergency assistance is 
available through Penn State Crisis Line (24 hours/7 days/week): 877-229-6400 and Crisis Text Line (24 
hours/7 days/week): Text LIONS to 741741. 
  
Educational Equity and Reporting of Bias 
  
Penn State takes great pride to foster a diverse and inclusive environment for students, faculty, and staff. 
Consistent with University Policy AD29, students who believe they have experienced or observed a hate 
crime, an act of intolerance, discrimination, or harassment that occurs at Penn State are urged to report 
these incidents as outlined on the University’s Report Bias webpage (http://equity.psu.edu/reportbias/). 
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Other Policies 

I aim to build an inclusive classroom environment. If you are uncomfortable or have specific challenges 
that are preventing you from enjoying and engaging with the class to the fullest extent, my door is always 
open. Please contact me.  
 
Department of Political Science website 
  
You will find a wealth of information on the Political Science Department web site including course 
schedules, faculty office hours, faculty home pages describing their areas of teaching and research 
activities, answers to questions about advising, internship opportunities, announcements, and much, 
much, more. Check back often: http://polisci.la.psu.edu/ 
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